
FAIRFIELD TOWNSHIP PUBLIC SCHOOLS 

CUMBERLAND COUNTY, NJ 

HAS THE FOLLOWING POSITION AVAILABLE  
  

INFO TECH COORDINATOR 

                

QUALIFICATIONS:   
1.Bachelor's degree in computer science or a related field preferred 

2. Previous experience in a technical support role, system administrator, network administrator, end user  

3. Solid knowledge of IT principles and practices 

4. Working knowledge and expertise with a variety of software, hardware, and applications 

5. Must be able to work independently and possess the ability to interpret data and develop sound conclusions 

6. Strong interpersonal skills and the ability to work with individuals with diverse backgrounds 

7. Strong organizational and project management skills 

8. Establish ability to work effectively as a team member 

9. Demonstrates excellent verbal, written and electronic communication skills 

10. An analytical mindset with problem solving skills 

11. A thorough understanding of independent school IT and database concepts is a plus 

12. Experience with databases, networks (LAN,WAN), system security, and patch management 

13. Familiarity with various operating systems and platforms 

14. Resourcefulness and problem solving aptitude 

15. Experience in working in an office environment/school environment 

16. Must be available for on-call technical emergencies 

17. Must be present to support the school network in emergency scenarios, including after hours 

18. Create user accounts, set up new user workstations 

19. Troubleshoot common hardware/software issues 

20. Proficient in essential local and network printer repair/maintenance 

21. Able to meet deadlines and adjust to changing priorities 

22. Able to quickly gain new skills and knowledge when faced with new challenges 

23. High Attention to detail 

24.. Required criminal background check and proof of US Citizenship or legal resident alien status 

 

JOB GOALS: 
The IT System/Support Specialist will provide tech support for students, staff and faculty.  They will manage the district’s network 

and systems in support of administrative and education program requirements. Monitor and maintain systems and networks. Perform a 

variety of maintenance, evaluation, installation and training tasks related to software. Perform routine technology support functions 

(work orders, preventive maintenance, requests for assistance, cost estimates, etc.). 

 

The IT System/Support Specialist will manage the student information database systems; providing instruction and advice to system 

users; analyzing problems and issues related to local and state student information systems and related software; coordinating usage 

among all system users; and producing a wide variety of statistical reports. 

 

TERM OF EMPLOYMENT/SALARY: Full Time-12 Months/Salary to be determined by the Board of Education 

 

BENEFITS:                                Medical. Dental & Optical 

 

            Submit Letter of Interest, Resume, Certification, Official Transcript and References to: 

 

                                                  Office of the Superintendent/Principal 

                                                     Fairfield Township School District 

                                                       375 Gouldtown-Woodruff Road 

                                                                Bridgeton, NJ 08302 

                                                                             or  

                                                        email: employment@fairfield.k12.nj.us 

                                    All information must be received no later July 30, 2021                                          
* * * * *FAIRFIELD TOWNSHIP PUBLIC SCHOOL IS AN EQUAL OPPORTUNITY EMPLOYER * * * * * 

The FAIRFIELD TOWNSHIP Board of Education is an Equal Opportunity Employer, has an Affirmative Action Program, and will not discriminate against any person 

because of race, color, religion, national origin, ancestry, age, political affiliation, sex, armed forces liability, physical handicap, social or economic status. 

The Board is committed to Section 504 of the Rehabilitation Act of 1973 and the American with Disabilities Act. 
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